Section 191 LDC — Application Details

SUPPORTING INFORMATION - PP-15146217

Application type

Local planning authority: Bury Metropolitan Borough Council

Planning Portal reference: PP-15146217

Portal status: Draft - location plan and all application questions complete; not paid or submitted

Application: Lawful Development Certificate for an EXISTING use under section 191, Town and Country
Planning Act 1990

Site address: 14 Butterworth Street, Radcliffe, Manchester, M26 2QY

Extent: Whole property within title LA139241, including its curtilage, as edged red on the final location
plan

Existing use: Yes
Existing building works: No
Use/building works in breach of a condition: No

Scope exclusion: No operational development or extension works are included in this application

Applicant

Name: Geronimo Property Limited

Company number: 10130993

Contact: Jamie Lewis, Director

Address: C/0 Perk Accounting Office, 31 Cattle Market Street, Norwich, NR1 3DY
Email

Telephone:

Agent: None

Management and licensing roles

Current property manager: Sure Move Estates Ltd
Named HMO licence holder: Mr Roy Inman of Sure Move Estates Ltd

Clarification: Roy Inman's name appears because he is the named licence holder within the Sure Move
management arrangements. HMO licensing is separate from land ownership and C4 planning status.
Geronimo Property Limited is the registered proprietor of the long leasehold title and the LDC applicant.

Planning Portal - interest in the land
Registered title: LA139241 - good leasehold

Official title evidence: Official copy issued 22 July 2026 confirms Geronimo Property Limited (company
10130993) as registered proprietor

Live answer: Owner - selected because the applicant is the registered proprietor of a good leasehold
interest with substantially more than seven years unexpired

Live form scope: The form offered a single Owner/Lessee/Occupier/Other selection. It did not request
details of superior interests or ask whether those parties had been notified in writing.



Certificate sought

Exact description: Existing use of the property as a small house in multiple occupation within Use Class
C4, occupied by no more than five persons living as no more than five households.

Use class: C4 — small house in multiple occupation

Maximum occupation: Five persons in five households

Date the use began: By no later than 6 May 2017 (five separate individual tenancy agreements were
concurrently in force by that date)

Current use: Continuing five-room C4 HMO use - confirmed by Jamie Lewis on 9 August 2026

Grounds for lawfulness

Primary ground: For a use begun before 25 April 2024, tick: 'The use began within the last 10 years, as a
result of a change of use not requiring planning permission, and there has not been a change of use
requiring planning permission in the last 10 years.' The C3-to-C4 change benefited from Class L
permitted development before Bury's non-retrospective Article 4 Direction took effect on 16 July 2026.

Evidence: Contemporaneous 2017 individual tenancy agreements and room-rent records; 2018 tenancy-
record transmission; June 2019 Bury HMO inspection; Bury HMO licences effective 16 December 2019
and 23 April 2025; later inspection, renewal and room-rent records.

Enforcement notices: None known to the applicant - confirmed by Jamie Lewis on 9 August 2026.

Form commencement date: 06/05/2017, explained as the conservative date by which the submitted
documents prove the use; the actual commencement may have been earlier.

Interruption: None known - confirmed by Jamie Lewis on 9 August 2026.

Material change since commencement: None known. Present five-room HMO use was confirmed by
Jamie Lewis on 9 August 2026.

Other form answers

Pre-application advice: No planning pre-application advice known. HMO licensing correspondence is
evidence, not planning pre-application advice.

Authority employee/member relationship: No - confirmed by Jamie Lewis on 9 August 2026

Residential unit count changed: No - the application concerns the use of one planning unit and does not
create additional self-contained dwellings.

Site visit contact: Sure Move Estates Ltd property-management team;
accounts@suremovelettings.co.uk; 01706 751233.

Declaration
Status: Location plan and all application questions complete. The final Portal application
declaration, payment and submission remain outstanding.

Fee: Saved in draft PP-15146217 on 9 August 2026: £610 statutory fee plus Planning Portal service
charge of £91.00 including VAT, total £701. No payment has been made.



Planning Statement and Evidence Schedule

SUPPORTING INFORMATION - PP-15146217

1. Application

This application is made under section 191 of the Town and Country Planning Act 1990 for a certificate
confirming the existing lawful use of 14 Butterworth Street, Radcliffe, Manchester, M26 2QY as a small
house in multiple occupation within Use Class C4. The certificate wording requested is: “Existing use of
the property as a small house in multiple occupation within Use Class C4, occupied by no more than five
persons living as no more than five households.”

2. Site and use

The application relates to the whole two-storey residential property. It is operated as a five-room HMO
for no more than five persons living as separate households, sharing facilities. No operational
development, including any extension works, is included in this application.

2A. Ownership, management and HMO licensing roles

Sure Move Estates Ltd currently manages the property. Both Bury mandatory HMO licences name Mr Roy
Inman of Sure Move Estates Ltd as the licence holder. This reflects the continuing housing-licensing and
property-management arrangements. An official copy of title LA139241 issued on 22 July 2026 confirms
Geronimo Property Limited (company 10130993) as registered proprietor of the good leasehold estate at
the application property. The live LDC form records the applicant's interest as Owner because the
company is the registered proprietor of this long leasehold estate. These roles are distinct: the identity of
the HMO licence holder does not determine land ownership or confer C4 planning status. The licences are
relied upon here as contemporaneous Council records of HMO use, permitted occupancy, inspection and
continuity.

3. Documentary chronology

13 February 2017: Zest Property Management confirmed that the renovation project had been
completed within the agreed nine-week timescale and described the property as transformed for future
tenants.

4 March-6 May 2017: Five separate individual tenancy agreements commenced. All five were
concurrently in force by 6 May 2017; the documents identify the property and, in three cases, Units 1, 2
and 5 expressly.

4 December 2017: Sure Move correspondence records rent payments for Rooms 2 and 5.

1 October 2018: Zest supplied six tenancy-agreement PDFs in response to a request for all agreements
used at the property since it started being let.

25 June 2019: Sure Move reported a Bury Council HMO inspection and observations concerning Room 3,
Bedroom 2 and the two staircases.

16 December 2019: Bury Council mandatory HMO licence BUR/HMOQ/0070 came into force, authorising
occupation by up to five persons in five households.

25 October-12 December 2024: Managing-agent correspondence records expiry/renewal of the HMO
licence and a booked Bury Council property inspection.

24 January 2025: Correspondence records works requested by Bury's HMO officer to Rooms 1-5 and
the shared kitchen/landing.



23 April 2025: Bury Council renewed mandatory HMO licence BUR/HMO0/011/25 for five years, again
for up to five persons in five households.

15 April 2026: Sure Move's rent review identifies separate current rents for Rooms 2, 3 and 4,
corroborating continuing room-by-room occupation.

16 July 2026: Bury's Article 4 Direction removing C3—C4 permitted-development rights took effect.
Bury states that it does not apply retrospectively to existing HMOs.

4. Planning law basis

Before the Article 4 Direction took effect, a change between a dwellinghouse in Use Class C3 and a small
HMO in Use Class C4 was permitted development under Schedule 2, Part 3, Class L of the Town and
Country Planning (General Permitted Development) (England) Order 2015. Bury's current Article 4
guidance states that this change normally did not require planning permission, that the Direction is not
retrospective, and that owners of small HMOs created before 16 July 2026 may apply for a Lawful
Development Certificate. The evidence demonstrates C4 use by no later than 6 May 2017, over nine years
before the Direction took effect.

5. Continuity and present use

The 2017 tenancy and room-rent records, the 2018 transmission of the tenancy archive, the June 2019
Council inspection, the 2019 and 2025 licences, the 2024-25 inspection/renewal correspondence and
the 2026 rent review form a consistent documentary chain. There is no evidence of abandonment or a
material change to another use.

6. Balance of probability

The test for an LDC is the balance of probability. The evidence includes contemporaneous individual
tenancy agreements, managing-agent business records, Council inspection evidence and two formal
licensing decisions issued by Bury Council. Taken together it is sufficiently precise and unambiguous to
demonstrate that the use described in the requested certificate was lawful before the Article 4 Direction
and continues.

7. Privacy and original records

Tenant, guarantor, financial and signature information is removed from the public E8 extracts. Complete
originals are retained securely with a SHA-256 manifest and can be provided confidentially if the case
officer requires them.

8. Conclusion

The applicant respectfully requests that Bury Metropolitan Borough Council issue the certificate in the
terms sought.

Official references
Bury Article 4 Directions: https://www.bury.gov.uk/planning-building-control/planning-permission/
article-4-directions

Planning Portal — LDC: https://www.planningportal.co.uk/planning/planning-applications/consent-
types/lawful-development-certificate-ldc

Government LDC guidance: https://www.gov.uk/guidance/lawful-development-certificates
GPDO 2015, Class L: https://www.legislation.gov.uk/uksi/2015/596 /schedule/2 /part/3



9. Evidence schedule

E1 — Bury mandatory HMO licence BUR/HMO/0070, effective 16 December 2019: Formal Council
record of five-person/five-household HMO use before Article 4.

E2 — Bury mandatory HMO licence BUR/HMO0/011/25, granted 23 April 2025: Formal renewal and
continuing authorised HMO configuration.

E3 — 2016 acquisition/planning correspondence extract: Background showing HMO conversion was
contemplated before acquisition; not relied on as proof of commencement.

E4 — 2024 renewal and inspection correspondence: Continuity between the two licences and Bury
inspection.

E5 — 2025 HMO officer works request and licence grant email: Rooms 1-5 and shared facilities
inspected before renewal.

E6 — 2026 room rent-review email: Contemporaneous evidence of continuing room-by-room HMO
operation.

E7 — 2017 renovation-completion correspondence: Shows renovation complete before the tenancy
evidence; supporting background.

E8 — Privacy-redacted 2017 individual tenancy-agreement extracts: Five separate agreements
concurrently in force by 6 May 2017; direct evidence of the small-HMO use.

E9 — 2017-2018 room-letting management correspondence: Room 2/5 rent record and provenance
for the original agreement archive.

E10 — 25 June 2019 Bury Council HMO inspection correspondence: Council inspection of named
rooms and shared circulation before the first licence.



HOUSING ACT 2004 (Section 64)

BliRy,

COUNCIL

Mandatory Licence for a House tomin ™

- = . Knowsley Street
in Multiple Occupation (HMO) Bury BL9 OSW
[This licence is subject to compliance with Bury Metropolitan Tel: 0161-253-6487
Borough Council Licensing Conditions for Housing in Multiple

Occupation (see final paragraph on page 2)]

Licence Number: BUR/HMO/0070 Reference: 013819

The Bury Metropolitan Borough Council hereby Grants to:

Roy Inman

Unit 10

St Chads Court
School Lane
Rochdale

Greater Manchester
OL16 2QY

A Licence under section 64 of Housing Act 2004, subject to the conditions set out in
the attached Schedule 1: Bury Metropolitan Borough Council’s Licensing Conditions
for Housing in Multiple Occupation for the house in multiple occupation property:

14 Butterworth Street, Radcliffe, Greater Manchester. M26 2QY

The Authority has decided that the house is reasonably suitable for occupation by not
more than the maximum of five households consisting of not more than five
persons.

The Council grants this licence on Monday the 16" day of December 2019. It
comes into force on Monday 16™ day of December 2019, and shall remain in effect

for a period of 5 years from that date, unless previously revoked.

Dated: Monday 16" December 2019 Signed.............. - S S——

Designation: Environmental Health Officer

Lisa Schofield
The officer appointed for this purpose



The conditions of the licence are shown in Schedule 1: Bury Metropolitan Borough
Council’s Licensing Conditions for Housing in Multiple Occupation.

Number of Schedule 1 attachments: 17 pages.
[*This Licence is CONDITIONAL and is granted subject to Bury Metropolitan
Borough Council’s Licensing Conditions in Appendix A being satisfied by the date(s)
stipulated. Note, that if not complied with by the date specified in Appendix A it may
be necessary for the Authority to either revoke or vary the CONDITIONAL licence.]

THIS LICENCE IS NOT TRANSFERABLE

Number of Appendix A attachments: 1 page.

Delete words in square brackets that do not apply



Our ref HO0/MS2

Your Ref Grant of Licence o
Date 23 April 2025 =)
Please ask for Michelle Street

Direct line 0161 253 5543 COUNCIL
Direct fax 0161 253 5563
E-mail m.street@bury.gov.uk

Operations Department

Mr. Roy Inman

Sure Move Estates Ltd
10 St Chad''s Court
School Lane

Rochdale

OL16 1QU

Dear Mr. Roy Inman

Re: 14 Butterworth Street, Radcliffe, M26 2QY
MANDATORY HMO LICENCE - PART 2, HOUSING ACT 2004

Please find enclosed a Notice of grant of a licence of a House in Multiple Occupation
(HMO) reference nhumber MS2/PRS/053/25 and a Mandatory Licence for a House in
Multiple Occupation, licence humber BUR/HMO/011/25.

The licence is subject to compliance with Bury Metropolitan Borough Council’s
Licensing Conditions for Housing in Multiple Occupation. Appendix A, attached to the
licence specifies the outstanding conditions and the dates by which these must be
satisfied.

I have included a link to The Management of Houses in Multiple Occupation
Regulations (England) 2006;

http://www.legislation.gov.uk/uksi/2006/372/pdfs/uksi 20060372 en.pdf these must
also be complied with in conjunction with and any amendments or updates of this
legislation. If you are unable to access this information please contact me and I will
send you a paper copy.

The notes attached to the licence describe how you may appeal to a First Tier
Property Tribunal against the Authority’s decision to grant a licence. This must be
done within 28 days of the decision to grant the licence.

I can be contacted on 0161 253 5543 should you wish to discuss the matter further.

Yours sincerely

Michelle Street
ENVIRONMENTAL HEALTH OFFICER

Bmrpamy | FOlow uson |
councit [/ n n






A4
HOUSING ACT 2004 - EE
Schedule 5, para 7 Ref: MS2/PRS/053/25 | %

COuUNCIL

Notice of grant of a licence of a house in multiple occupation [HMO]

To: Mr. Roy Inman, Sure Move Estates Ltd
of: 10 St Chad's Court, School Lane, Rochdale, OL16 1QU

The Bury Metropolitan Borough Council
(“the Authority”)

On: 8 April 2025 received from Sure Move Estates Ltd
Of: 10 St Chad's Court, School Lane, Rochdale, OL16 1QU
An application for [HMO] [Part3-heuse] licence for residential premises, namely:-

14 Butterworth Street, Radcliffe, M26 2QY

The Bury Metropolitan Borough Council (the Authority) hereby give notice of a grant of a
Licence to :-

Mr. Roy Inman, Sure Move Estates Ltd, 10 St Chad's Court, School Lane, Rochdale,
OL16 1QU

under Section 64 of the Housing Act 2004 subject to the conditions set out in the Schedule
attached in respect of the said premises:-

14 Butterworth Street, Radcliffe, M26 2QY

The Authority has decided that the house is reasonably suitable for occupation by not more
than 5 households consisting of not more than 5 persons

The Licence is attached hereto, and it consists of 18 pages including conditions. The decision
to grant the Licence was made on Wednesday 23 April 2025 and it shall commence on
Wednesday 23" April 2025 and shall remain in effect for a period of 5 years from that date
unless previously revoked.

Dated: 23™ April 2025

SIGNEA ..o e
Michelle Street

ENVIRONMENTAL HEALTH OFFICER
The officer appointed for this purpose



Take Notice that the reasons the Licence has been granted are:-

1. The house [is reasonably suitable for occupation by not more than the maximum number of
households and persons that have been specified [in the licence application] fasamaximum

2. The proposed licence holder is a fit and proper person to be the licence holder, and is, out of all
the persons reasonably available to be the licence holder in respect of the house, the most

appropriate person to be the licence holder.

3. The proposed manager of the house is fthe-personhaving-contrel-of the-house-astheyarein
—reeceipt-of the rackrentforthe-hoeuse] [a person who is an agent or employee of the person

having control of the house]

4, The proposed manager of the house is a fit and proper person to be the manager of the house.

5. The proposed management arrangements for the house are otherwise satisfactory.

TAKE NOTICE THAT UNDER PART 3 SCHEDULE 5 OF THE HOUSING ACT 2004 YOU OR ANY
OTHER RELEVANT PERSON MAY APPEAL TO THE FIRST TIER PROPERTY TRIBUNAL AGAINST
THE DECISION BY THE LOCAL HOUSING AUTHORITY TO GRANT THIS LICENCE OR ANY OF ITS
TERMS. SUCH AN APPEAL MUST BE MADE WITHIN 28 DAYS BEGINNING WITH WEDNESDAY
23RP APRIL 2025

Notes: Meaning of “relevant person” as defined in Schedule 5, Part 1, paragraph 13 of the
Housing Act 2004, means any person, a) who to the knowledge of the Local Housing Authority
concerned, is (i) a person having an estate or interest in the HMO or Part 3 house in question,
or (ii) a person managing or having control of that HMO or Part 3 house (and not falling within
sub paragraph (i) or b) on whom any restriction or obligation is or is to be imposed by the
Licence. This does not include the applicant of the Licence and (if different) the Licence
Holder, and be any tenant with a Lease with an unexpired term of 3 years or less.



These notes are intended as general information to the
recipient(s) of this notice. The notes are not intended to be
definitive and the recipient should refer to the full version of
the Housing Act 2004.

Schedule 5, Part 1, paragraph 7

Requirements following grant of Licence

1. When the Local Housing Authority decide to grant a
Licence they must serve on the applicant and any
other relevant person within 7 days of making the
decision:-

(@) acopy of the Licence; and
(b) a Notice setting out:

(i) the reasons for deciding to grant the
Licence and the date on which the
decision was made

(i)  the right of appeal

(i) the period within which an appeal may
be made

Right to appeal against refusal or grant of Licence

Schedule 5, Part 3, paragraph 31(1)

31(1) The applicant or any relevant person may appeal to
a Residential Property Tribunal against a decision
by the Local Housing Authority on an application for
a Licence:-

(a) torefuse to grant the Licence; or

(b) to grant the Licence

(2) Any appeal under sub-paragraph (1)(b) may, in
particular, relate to any of the terms of the Licence.

Time limits for appeals

33(1) Any appeal under paragraph 31 against a decision
to grant, or (as the case may be) to refuse to grant,
a Licence must be made within the period of 28 days
beginning with the date specified in the notice under
paragraph 7 or 8 as the date on which the decision
was made.

(3) A Residential Property Tribunal may allow an appeal
to be made to it after the end of the period mentioned

in sub-paragraph (1) or (2) if it is satisfied that there
is a good reason for the failure to appeal before the
end of that period (and for any delay since then in
applying for permission to appeal out of time).

Powers of Residential Property Tribunal hearing appeal

34(1) This paragraph applies to appeals to a Residential
Property Tribunal under paragraph 31 or 32.

(2) An Appeal:-
(@) isto be by way of a re-hearing but

(b) may be determined having regard to matters
of which the Authority were unaware.

(3) The Tribunal may confirm, reverse or vary the
decision of the Local Housing Authority.

(4) On an appeal under paragraph 31 the Tribunal may
direct the Authority to grant a Licence to the
applicant for the Licence on such terms as the
Tribunal may direct.

Advice:

If you do not understand this notice or wish to know more about
it you should contact the Local Authority. If you want
independent advice about your rights and obligations you
should go to a Citizens’ Advice Bureau, Housing Aid Centre,
Law Centre or a solicitor. You may be able to obtain help with
all or part of the cost of legal advice from a solicitor under the
Legal Aid Scheme. If you do not know whether you could apply
for Legal Aid you can see a solicitor who may be prepared to
give you half-an-hour of legal advice for a small fee. If you want
to know more about the works the Local Authority require you
to do you may wish to consult a surveyor.

The address of the First Tier Tribunal is as follows:-

First Tier Tribunal (Property)
Northern Rent Assessment Panel
1st Floor

Piccadilly Exchange

2 Piccadilly Plaza

Manchester

M1 4AH

Tel: 0161 237 9491

Email: rpnorthern@hmcts.gsi.gov.uk






HOUSING ACT 2004 (Section 64)

COUNCIL

Mandatory Licence for a House in Multiple Private Rented
Occupation (HMO) Sector
Enforcement
3 Knowsley
Place
Duke Street
Bury
BL9 OEJ]

[*This licence is subject to compliance with Bury
Metropolitan Borough Council Licensing Conditions for
Housing in Multiple Occupation (see final paragraph on

page 2)]

Licence Number: BUR/HMO/011 /25 Reference: MS2/PRS/053/25
The Bury Metropolitan Borough Council hereby Grants to:

Mr. Roy Inman, Sure Move Estates Ltd, 10 St Chad's Court, School Lane,
Rochdale, OL16 1QU

A Licence under section 64 of Housing Act 2004, subject to the conditions set out in the
attached Schedule 1: Bury Metropolitan Borough Council’s Licensing Conditions for
Housing in Multiple Occupation for the house in multiple occupation property:

14 Butterworth Street, Radcliffe, M26 2QY

The Authority has decided that the house is reasonably suitable for occupation by not
more than the maximum of 5 households consisting of nhot more than 5 persons.

The Council grants this licence on Wednesday 23" April 2025. It comes into force on
Wednesday 23 April 2025 and shall remain in effect for a period of 5 years from
that date, unless previously revoked.

r © ~~rd April 2025

SIgNEd .o
Michelle Stree

ENVIRONMENTAL HEALTH OFFICER
The officer appointed for this purpose



The conditions of the licence are shown in Schedule 1: Bury Metropolitan Borough
Council’s Licensing Conditions for Housing in Multiple Occupation.

Number of Schedule 1 attachments: 16 pages.

[*This Licence is CONDITIONAL and is granted subject to Bury Metropolitan Borough
Council’s Licensing Conditions in Appendix A being satisfied by the date(s) stipulated.
Note that if not complied with by the date specified in Appendix A it may be necessary
for the Authority to either revoke or vary the CONDITIONAL licence.]

THIS LICENCE IS NOT TRANSFERABLE

Number of Appendix A attachments: 1 page.

Delete words in square brackets that do not apply



Bury Council B
Public Protection Service Uﬂ[ﬁy

COUNCIL

Houses in Multiple Occupation

Licensing conditions

The Licence Holder or other Relevant Person? (collectively known as The Licence
Holders in these conditions) must:

Amenity Standards

Ensure that the water supply, water fittings and drainage are maintained in a good, clean,
working condition.

Ensure that any water storage receptacle is covered and kept clean.

Ensure that any water pipes (except overflow or mains supply pipe) or fittings are protected
from frost damage.

Not unreasonably cause any interruption to the gas or electricity supply.

Keep all common parts? in good and clean decorative repair, in a safe and working condition
and reasonably clear from obstruction.

Comply with the conditions listed in Schedule 2 to this licence.
2 General Maintenance Requirements

2.1  Keep the house in good order and repair and to do such repairs within time frames
determined by the Authority which are calculated upon reasonableness and balanced
against the nature of the job or the repair item.

2.2 Make any further repairs to anything in or related to the house (or of any item
placed/installed in the House by the Licence Holder or already in the House at the
time of occupancy and which is not the responsibility of the tenant) which may
become necessary during the Licence Period; and in particular at the request of the
Authority to make any repairs that are in the opinion of the Authority reasonably
necessary.

2.3  Renew any of the fixtures or fittings, furniture, electrical or gas installations (or of any
item placed/installed in the House by the Licence Holders or already in the House at
the time of occupancy and which is not the responsibility of the tenant) which may
become necessary during the Licence Period because for instance they are beyond

! “Other Relevant Person’ means person other than the Licence Holder who has consented in writing to comply with
these conditions.
2 As defined by Regulation 7 of the Management of Houses in Multiple Occupation (England) Regulations 2006



3.1

3.2

4.1

4.2

4.3

4.4

4.5

4.6

4.7

repair; and in particular at the request of the Authority to make any repairs that are in
the opinion of the Authority reasonably necessary.

Safety of Gas Appliances

Produce to the Authority® annually or within 7 days of a written request by the
Authority for inspection a Gas Safety Certificate obtained in respect of all gas
appliances in respect of the House* within the last 12 months.

Such Gas Safety Certificate produced in 3.1 above must have been issued by a
registered Gas Safe registered engineer in respect of all gas appliances at the House
(e.g., gas central heating boiler, gas pipes, gas oven-hob or any other) (as required
by the Gas Safety (installation and Use) Regulations 1998).

Safety of Electrical Appliances and Furniture

Keep all electrical appliances and all furniture made available by him/her in the House
in a safe condition, in good repair and in a clean condition.

Ensure that all fixed electrical installations are inspected and tested at intervals not
exceeding 5 years by a person qualified to undertake such inspection and testing and
obtain a certificate from the tester specifying the results of the test.

Ensure that the person referred to in 4.2 is an approved electrical contractor on a
suitable and approved competent person scheme. The test certificate provided
should be an electrical installation condition report (EICR).

Provide to the Authority, on demand, declarations signed by him/her as to the safety
of such appliances and furniture, as detailed in 4.5, 4.6 and 4.7.

The declarations in 4.4 should demonstrate to the satisfaction of the Authority
compliance with relevant safety legislation including the Electrical Equipment (Safety)
Regulations 1994; the Plugs and Sockets (Safety) Regulations 1994 and the
Furniture and Furnishings (Fire) (Safety) Regulations 1988, as amended in relation
to all electrical appliances and furniture in the House. This requirement also applies
to children’s furniture, e.g. cots, small chairs and to covers and fillings of any cushions
supplied with any furniture.

Provide to the Authority within 7 days of a written request by the Authority evidence
that all portable electrical appliances supplied as part of the letting are safe for use
and comply with the Electrical Equipment (Safety) regulations 1994 and the Plugs
and Sockets (Safety) Regulations 1994; and ensure they are subjected to annual
inspections and PAT (Portable Appliance Test) tests. The Authority will require
written evidence of inspections and tests.

Provide to the Authority within 7 days of a written request by the Authority evidence
that all furniture supplied as part of the letting is safe for use and complies with the
Furniture Furnishings (Fire) (Safety) Regulations 1988, as amended.

‘Authority’ = Bury Metropolitan Borough Council
4 ‘House’ = Property being licenced under Part 2 Housing Act 2004.



5.1

6.1

6.2

6.3

7.1

7.2

7.3

8.1

8.2

Terms of Occupation

Supply to the occupants of the House a tenancy agreement or lease showing the
terms upon which they occupy it and show to the Authority written evidence that this
has been done®. For instance, a tenancy under Part 1 of the Housing Act 1988 wiill
suffice and tenancies should contain terms relating to date of commencement, rent,
termination, security of tenure, grounds for possession, repairs, lodgers, succession,
consultation on changes, subletting, assignment, improvements, inventory, condition
of property, access, communal areas, pets, nuisance, harassment and annoyance to
third parties.

Automatic Fire Detection System

Ensure that an Automatic Fire Detection System is fitted at each storey of the
property on which there is a room used wholly or partly as living accommodation and
is compliant with BS5839: Part 1 for an L2 specification (or suitable equivalent) and
Is installed and maintained in good working order.

Supply to the Authority on demand a declaration by him / her as to the condition of
the Automatic Fire Detection System referred to in 6.1. including suitable and legible
inspection and test certificates obtained bi-annually in accordance with the said
BS5839: Part 6.

The whole installation shall be inspected and tested bi-annually in accordance with
BS 5839: Part 6 by a competent person. An inspection logbook shall be duly
completed and retained for examination by the Authority at the time of re-inspection.

Carbon Monoxide Detection

Ensure that a carbon monoxide alarm is installed in any room in the house which is
used wholly or partly as living accommodation and contains a solid fuel burning
combustion appliance or a gas boiler.

Ensure all carbon monoxide alarms are maintained in good order and repair.
Supply the authority, on demand, with a declaration by him/her as to the condition
and positioning of any such carbon monoxide alarm.

General Fire Precautions

Ensure all the fire precautions listed in Schedule 1 are put into place at the house,
ensure that a smoke alarm is installed on each storey of the house on which there is
a room used wholly or partly as living accommodation and ensure all fire escapes

are kept free from obstruction.

Ensure all alarms, fire escapes and any other such equipment relating to fire safety
are maintained in good order and repair.

> Provision of a copy of the Tenancy Agreement or Lease will suffice plus evidence that it has been served on the
tenant, e.g. by letter acknowledged by the tenant.



8.3

9.1

9.2

9.3

9.4

10

10.1

10.2

10.3

10.4

10.5

Supply the authority, on demand, with a declaration by him/her as to the condition
and positioning of such smoke alarms.

Waste Arrangements

Ensure that sufficient bins or other suitable receptacles are provided as are adequate
for the requirements of each household in the House for the storage of refuse and
litter pending their disposal.

Give instructions to tenants, at the beginning of their occupancy, regarding the
storage and disposal arrangements in place in respect of refuse.

Note: that if recycle bins are provided ask and encourage tenants to use them.

Ensure that wherever possible waste arising from building works or improvements to
the house, does not accumulate in the curtilage to the property. Where such
accumulations are unavoidable, they shall be removed as soon as reasonably
practicable.

Not allow other waste such as old furniture or such items as old fridges to accumulate
in the curtilage to the property. If arrangements have been made for the removal of
such items, they may only be placed to the front of the property on the date of
collection.

Anti-social Behaviour

Take all reasonable and practicable steps to prevent or reduce anti-social behaviour
by persons occupying or visiting the house.

Include the following terms into the Tenancy Agreement in addition to the ordinary
terms setting out the rights of the occupant and make the occupants aware of the
terms prior to their occupation of the House.

Include a term defining anti-social behaviour as conduct on the part of occupiers or
visitors to the house:-

a) which causes or is likely to cause a nuisance or annoyance to persons residing,
visiting, or otherwise engaged in lawful activities in the vicinity of such premises,
or

b) which involves or is likely to involve the use of such premises for illegal purposes.

Include a term stating that if the occupiers engage in anti-social behaviour as defined
in 10.2 above, that shall be a ground on which the Licence Holder (Landlord) can
apply for a court order for repossession of the House.

Give information to the tenant prior to occupation about anti-social behaviour and the
standard of behaviour expected and what the results of anti-social behaviour could
be, namely that the police or local authority could become involved, that they may
have to appear in Court or lose their tenancy.

Keep a written record of all complaints received from third parties about any instances
of anti-social behaviour including name and contact details of the complainant, time



and date of the incident, and a description of the incident and identity of the
perpetrator wherever possible.

10.6 Allow the Authority to enter and inspect the house for the purpose of enforcing any
of these conditions, such entry not to be unreasonably withheld.

11 Local Management Arrangements

11.1 Appoint a competent manager residing within the authority’s area in cases where the
Licence Holder resides over 75 miles from the Metropolitan Borough of Bury who has
consented in writing to comply with these conditions.

11.2 Secure access to the House for inspection by the Authority whenever it is required
by the Authority (such access not to be unreasonably withheld).

12 Other Management Responsibilities

12.1 Make available his/her name address and telephone number to all occupants of the
House and to display these details in a prominent position at the House and generally
to comply with the requirements of the Management of Houses in Multiple
Occupation (England) Regulations 2006 and all other relevant legislation. The
licence holder should ensure he/she complies with the management conditions listed
in Schedule 2, Amenity Standards for Houses in Multiple Occupation.

12.2 Ensure the House is covered by suitable buildings insurance and contents insurance
for those relevant items listed in the inventory which is referred to in paragraph 12
below.

13 Logbook Requirements

13.1 Keep at the House a Logbook containing all safety and test certificates for the house
including those relating to gas, fire detection systems and electrical installations,
electrical appliances and furniture as required by the licensing conditions. Place and
maintain up to date copies of the following:

a) HMO licence and conditions

b) An inventory of all the furniture and appliances supplied by you

c) Furniture safety documentation/declaration (if applicable)

d) Gas safety certificate

e) Electrical Installation Safety Certificates

f) Documentation relating to the safety of electrical appliances provided by the
Licence Holder (PAT testing)

g) Emergency lighting test certificate

h) Fire detection equipment inspection and testing records

i) Fire extinguisher inspection and annual service records

j) The Management of Houses in Multiple Occupation (England) Regulations 2006

k) Contact details, i.e., name address and telephone number for the Licence
Holder (and other relevant person and/or manager where applicable).

Any other information you consider relevant to the safe occupation of the property.



14 General

14.1 Ensure that the number of persons residing at the property shall not exceed the
maximum number stated on the licence.

14.2 Not change the use and level of occupancy of each room/unit without the prior
application to the Authority for a variation of the Licence which has been granted by
the Authority in accordance with the Authority’s licensing procedure.

14.3 Inform the Authority immediately of any material change of circumstances in respect
of the Licence Holder, manager, or anyone else involved with the property, the
property itself or its management, including for example any criminal convictions
arising after the granting of the licence.

14.4 Not make any alterations to the House without prior application to the Authority
for a variation of the Licence which has been granted by the local authority in accordance
with the Authority’s licensing procedure.



Declaration

| confirm that | have read these terms and conditions including those in Schedule 1 and
Schedule 2 and that | understand that | have to abide by them so as not to be in breach of
my licence. | further understand that s72(3) Housing Act 2004 makes it a criminal offence
to fail to comply with any of the conditions of this licence including those in the schedules of
this document.

Note: Where, in the opinion of the Council, and as necessary by the local fire and
rescue authority, it is not reasonably practicable to comply with any of the conditions
in Schedule 1 Fire Precautions and Facilities and Schedule 2 Amenity and
Management then the Council may at their discretion moderate against any condition
but only where the health, safety and welfare of any occupants or visitors to the
house is not adversely affected by any such moderation.






Schedule 1

Fire Precautions and Facilities

Standards for Houses in Multiple Occupation

The Licence Holders must:-

1.0

11

Provide appropriate fire precaution facilities and equipment of such type, number,
and location as is considered necessary in accordance with the current guidance in
the Local Authorities Coordinators of Regulatory Services (LACORS) ...or equivalent,
and any relevant legislation.

Where, in the opinion of the Council, and as necessary by the local fire and rescue
authority, it is not reasonably practicable to comply with any of the conditions in
Schedule 1 Fire Precautions and Facilities then the Council may at their discretion
moderate against any condition but only where the health, safety and welfare of any
occupants or visitors to the house is not adversely affected by any such moderation.

Provide a means of escape so that:-

(@)
(b)
()
(d)

(e)
(f)

(9)

(h)

(i)
()
(k)
()
(m)

the staircase enclosure forms a protected route, from the topmost floor to
ground level.

all walls, screens and partitions forming the staircase enclosure to provide 30
minutes fire resistance.

doors within the escape route shall be of the same standard (FD30S/ E30Sa)
unless the door is to a bathroom or WC that contains no fire risk.

bathrooms with gas boilers are to be fitted with doors that provide 30 minutes
fire resistance.

fire resistance between floors shall be a minimum of 30 minutes.

fire resistance between individual occupancies shall be a minimum of 30
minutes.

fire resistance between the basement and ground floor shall be 60 minutes
unless automatic fire detection units are provided in each compartment of the
basement, in which case 30 minutes separation will suffice.

all stairways, passageways and corridors forming the escape route shall not be
used as storage space unless this is in the form of a locked cupboard provided
with 30 minutes fire resistance.

if the loft hatch is in the route of escape, it shall provide 30 minutes fire
resistance.

meters within the route of escape shall be boxed in and provided with 30
minutes fire resistance.

any gaps around services or pipework throughout the premises shall be filled
with intumescent paste/foam.

if the property has associated commercial use, 60 minutes fire resistance shall
be provided between the shop/business and the residential area.

inner rooms (those in which access is gained through another room) are not
recommended as bedrooms and are only acceptable if the bedroom is provided
with a suitable escape window/s, automatic fire detection is provided in the
access room and the access room is not of a higher fire risk than the internal
room. Inner inner rooms are not acceptable.



1.2

1.3

1.4

15

(n)

glazing within the route of escape shall provide 30 minutes fire resistance
(usually 6mm Georgian wired). Where timber frames are used, the glass is to
be secured with hardwood beading with intumescent strips inserted between
the glass and the beading on both sides.

Provide Fire Doors so that:

(@)
(b)

(©)
(d)

(€)

Half hour fire doors and frames are in accordance with BS 476: Part 22 or BS
EN 1634 - 1 and to be of an FD30S/ E30Sa standard.

All fire doors to be fitted with intumescent strips, smoke seals and an automatic
self-closing device as appropriate in accordance with the standard.
Intumescent strips and seals are not to be painted over.

Any minor damage to the door must be made good, using suitable materials to
ensure that the integrity of the door is not affected.

If the integrity of the door is affected the door should be renewed with one that
is undamaged.

All doors in the House should be capable of being opened from the inside
without the use of a key or a security number/card.

Emergency Lighting

(@)

(b)

(©)
(d)

Provide an emergency lighting system, designed, and installed in accordance
with BS 5266: Part 1 and 7 code of practice and BS EN 1838 and ensure that
the system is maintained and tested in accordance with these BS / EN
standards.

Ensure that the installation is carried out by an NICEIC (National Inspection
Council for Electrical Installation Contracting) registered contractor or
equivalent and a satisfactory Emergency Lighting Completion Certificate is
submitted on completion.

Ensure that the installation accords with Part P of the current Building
regulations.

Produce a satisfactory test certificate for the lighting every year and within 7
days of the Authority’s request in writing.

Fire Routines and Notices

(@)

(b)
(€)

Make available for each unit of accommodation in the House a Fire Routine
Notice explaining the procedure to be followed in the event of a fire. In the case
of an HMO occupied by asylum seekers or other non-English speaking persons,
the Fire Routine Notice shall be in their native language and ensure that it is
prominently displayed.

Provide signs stating ‘FIRE DOOR, KEEP SHUT’ at eye level, on both sides of
all fire doors.

Place notices indicating the location of fire escapes in positions that are clearly
visible to occupants of the House.

Fire Fighting Equipment

(@)

If required by your fire risk assessment (FRA) provide one multi-risk fire
extinguisher on each floor level, a further, suitable multi-risk extinguisher in



1.6

1.7

1.8

(b)
(©)

(d)
(e)

(f)

each communal kitchen and a fire blanket to BS 7944 in each room used for
cooking.

Ensure that all fire extinguishers comply with BS 7863 and BS ENS3.

Ensure that all firefighting equipment is maintained and tested

annually in accordance with BS 5306: Part 3.

Do not place extinguishers using plain water in kitchens.

Keep firefighting equipment in good working order and advise all occupants
that it should only be used for extinguishing small undeveloped fires.

Advise occupants that it should only be used by persons who are competent in
its use and provide adequate training and signage with the firefighting
equipment.

NB. Advise all occupiers and visitors that in the event of a fire they should get
out of the House and stay out and call the fire service.

Automatic Fire Detection - Three and Four Storey Properties

(@)

(b)

(©)

(d)
(e)

(f)

Provide an automatic fire detection system which conforms to the conditions
relating to fire precautions in condition 6, Automatic Fire Detection System,
page 3.

Ensure that any cellar/basement is included in the system. But, if the
cellar/basement has been made/upgraded to provide 60 minutes fire resistance
then automatic fire detection will not be required, as detailed in 1.1 (g).

Ensure that the alarm sound level is 75 decibels at the bed head when all the
doors are closed and attains 65 decibels or 5 decibels above background noise
levels throughout the remainder of the property whichever is the greater.
Provide heat detectors in kitchens, bathrooms with boilers and boiler rooms.
Ensure that the installation is carried out by an NICEIC (National Inspection
Council for Electrical Installation Contracting) registered contractor and provide
a satisfactory Installation and Commissioning Certificate on completion.
Produce a satisfactory annual test certificate within 7 days request of the
Authority.

Five storey and above properties

(@)

Provide to the satisfaction of the Authority an automatic fire detection system
which conforms to the conditions relating to fire precautions in condition 6.
Automatic Fire Detection System, page 3; and anything else considered
necessary related to fire safety by the Authority or by the Greater Manchester
Fire Service.

Self-contained Lettings

(@)

(b)

(©)

In self-contained flats with lobbies provide an automatic fire detection system to
BS 5839: Part 1 in communal areas, stairways, landings, cellars/basements,
and the lobby of each separate letting. Ensure that the sounders linked to this
system are provided in the bedrooms in each letting.

Ensure that each separate letting has domestic type smoke alarm/detector
units, which comply with BS 5446: Part 1 and ensure that all units are mains
wired to a separate, labelled fuse and interconnected to BS 5839: Part 6.
Provide an integral battery back-up facility and re-chargeable or long-life
batteries and an audible ‘low battery’ warning sounder for all units.



(d)
(e)
(f)

(9)

Ensure that the units are to be sited in accordance with BS 5839: Part 1 for an
L2 system.

Provide heat detectors/alarms in kitchens, bathrooms with boilers and boiler
rooms.

Ensure that the installation is carried out by an NICEIC (National Inspection
Council for Electrical Installation Contracting) registered contractor or
equivalent and provide a satisfactory Installation and Commissioning Certificate
on completion.

Produce a satisfactory annual test certificate within 7 days of a request by the
Authority as requested for lettings that are not self-contained by condition 6,
page 3.



Schedule 2

Amenity and Management

Standards for Houses in Multiple Occupation

The Licence holders must:-

2.0 Fixtures and fittings and Common Parts

(@)

(b)
(©)
(d)

(€)

()
(9)

Ensure all:-

» handrails and banisters.

= gstair coverings;

= windows and other means of ventilation in the common parts; and

= fixtures and fittings used by two or more households in the HMO

(except those outside the Licence Holder’s control).

Are provided, are in safe working order and are always kept in good repair.
Provide additional handrails and banisters as are necessary for the safety of
the occupiers or as may be requested by the Authority.
Ensure adequate light fittings are fitted and are always working in the common
parts.
Ensure any part of the House not in use for any length of time, including any
passage and staircase leading directly to it is kept reasonably clean and free
from refuse and litter.
Ensure that outbuildings, yards and forecourts which are used in common with
two or more households in the House are maintained in good repair, clean
condition and good order.
Ensure that any garden is kept in a safe and tidy condition.
Ensure that boundary walls, fences and railings (including railings in a
basement area), belonging to the House are kept and maintained in good and
safe repair so as not to constitute a danger to occupiers.

2.1 Living Accommodation

(@)
(b)

(€)

Ensure that each unit of living accommodation is in a clean condition at the

beginning of the occupancy of the House by each household.

Ensure in respect of each part of the House used as living accommodation that:-

I.  the internal structure is maintained in good repair.

ii. all the fixtures, fittings and appliances within the House are maintained in
good repair and clean working order

iii. all the windows and other means of ventilation are kept in good repair.

Save that this paragraph does not apply where the occupant has caused the
damage by acting otherwise than in a tenant like manner‘or where the item is a
fixture or fitting which belongs to the occupant and is outside the Licence
Holder’s control.

2.2  Heating

* As defined in Para 8 (5) the Management of Houses in Multiple Occupation (England) Regulations 2006



2.3

2.4

2.5

Ensure that each unit of living accommodation in the House has an adequate means
of programmable fixed space heating installed. Adequate shall be taken to mean to
a standard that is in the opinion of the Authority reasonable in all the circumstances
based upon the expertise of the Authority representatives and with reference to
approved Government Guidance.

Note: that the Council does not allow portable heating appliances which are
dependent upon liquid fuel or fuel gas under pressure.

Shared Bathroom and Toilet Facilities
Ensure that there is in the House:-

a) An adequate number of bathrooms (containing either a bath or suitable shower
cubicle), toilets and wash hand basins (suitable for personal washing, e.g. for
washing face, hands and wrists) for the number of persons sharing those
facilities;

b)  Every bath, shower cubicle and wash hand basin must have taps providing an
adequate supply of cold and constant hot water;

c) All bathrooms must be suitably and adequately heated and ventilated.

d) All bathrooms and toilets must be of an adequate size and layout, and they must
be suitably located in or in relation to the living accommodation in the House;
and

e) All baths, toilets, wash hand basins must be fit for the purpose.

Single Unit Bathroom Facilities

Where there are no adequate shared washing facilities provided for a unit of living
accommodation the Licence Holder must provide an enclosed and adequately laid
out and ventilated room with a toilet and bath or fixed shower supplying adequate
cold and constant hot water for the exclusive use of that unit either:

a) within the living accommodation; or
b)  within reasonable proximity to the living accommodation.

Shared Kitchen Facilities

a) There must be a kitchen suitably located in relation to the living accommodation
and of such a safe layout and size and equipped with such facilities to adequately
enable those sharing the facilities to store, prepare and cook food.

b) The kitchen must be equipped with the following equipment, which must be fit for
the purpose and supplied in sufficient quantity for the number of occupiers
sharing the facilities:-

i.  sinks with draining board.

il. an adequate supply of cold and constant hot water to each sink supplied.
iii. installations or equipment for the cooking of food.

iv. electrical sockets.



v. worktops for the preparation of food.

vi. cupboards for the storage of food or kitchen or cooking utensils.

vii. refrigerators with an adequate freezer compartment (or where the freezer
compartment is not adequate, adequate separate freezers).

viii. appropriate refuse disposal facilities ; and

iX. appropriate extractor fans, fire blankets and fire doors.

2.6  Kitchens for Single Units

Where there is only one kitchen for one unit of living accommodation provide that unit

with:-

I adequate appliances and equipment for the cooking of food.

il. a sink with an adequate supply of cold and constant hot water.
iii. a fixed worktop for the preparation of food.

V. sufficient electrical sockets.

V. a cupboard for the storage of kitchen utensils and crockery; and
Vi. a refrigerator.

The standards referred to in paragraphs i to vi shall not apply in relation to a unit of living
accommodation where:-

(@ the landlord is not contractually bound to provide such appliances or
equipment.

(b)  the occupier of the unit of accommodation is entitled to remove such
appliances or equipment from the HMO; or

(c) the appliances or equipment are otherwise outside the control of the landlord

2.7 Space standards

(a) Ensure all rooms have an adequate floor to ceiling height, any part of the room
under 1.5 metres (5ft) shall not be taken into consideration when working out the
floor area.

(b) In relation to bedrooms or other sleeping rooms children under the age of 10
years are counted as half a unit and children over this age are not to sleep in a
room with a person of the opposite sex. (Until further change of legislation as
may be notified)

(c) Ensure that adults do not share a room with another person unless living together
as husband and wife or co-habitees).
(d) Ensure that bedrooms when there is a separate communal living room have

the following minimum floor space:

= Single, minimum floor area of 6.5 metres? (70ft?)
= Double, minimum floor area of 10.2 metres? (110ft?)

(e) Within the bedrooms ensure that adequate provision is made for the storage
of residents’ clothing and personal possessions.



(f)

(9)

(h)

()

(k)

()

(m)

(n)

(0)
(P)

(@)
()

Ensure that all bedrooms are accessed off a common landing or
staircase.

Ensure that bedrooms are provided with suitable and sufficient beds,
mattresses and pillows and in bedsits provide one upholstered chair per
person. All furniture to comply with the Furniture and Furnishings (Fire Safety)
Regulations 1998, as amended (or the current Regulations), with the statutory
labels attached.

Ensure kitchens are of an adequate floor area to accommodate safely all
facilities provided for the storage, preparation and cooking of food.

Ensure kitchen/diners are of an adequate floor area to

accommodate safely all facilities provided for the storage, preparation and
cooking of food and a suitable table and sufficient chairs to accommodate at
peak demand.

Ensure dining room/s are of an adequate floor area to accommodate safely a
suitable table and sufficient chairs to
accommodate at peak demand.

Ensure living/dining rooms are of an adequate floor area to
accommodate safely one upholstered seat per person and a suitable table and
sufficient chairs to accommodate at peak demand.

Ensure living rooms are of an adequate floor area to accommodate safely one
upholstered seat per person.

Provide in communal living rooms and bedsit rooms (which are let as furnished)
one upholstered seat per person, as specified in 2.7 (g). NOTE: That if bedsit
rooms have been provided for all persons there is no need for a communal
living/sitting room.

Provide dining rooms (which are let as furnished) with a suitable table and
sufficient chairs to accommodate at peak demand (NOTE: That children over
one year are counted as a full person in relation to the numbers sharing
communal rooms and facilities).

Ensure only rooms designated as bedrooms are used as sleeping rooms.

Do not use cellars for any accommodation purpose (A cellar is defined as a
room where more than half of the room height is below ground level).

Ensure that cellars are provided with appropriate and adequate ventilation.

Ensure that basements are only used as accommodation if there is adequate
light and ventilation, and the room meets other requirements laid down by the
relevant fire safety guide and current Building Regulations and any other
relevant legislation; including current Building Regulations where the basement



2.8

2.9

is to be converted into living accommodation. (A basementis defined as a room
where more than half of the room height is above ground level.)

Ventilation

All habitable rooms, kitchen, bathrooms, and all non-habitable rooms must be
ventilated by a window or other adequate means up to a reasonable standard in the
opinion of the Authority. Where there is a shower in a bathroom there should be an
overrun facility of at least 20 minutes.

Lighting - natural and artificial

All rooms must be illuminated with natural and artificial light up to a reasonable
standard in the opinion of the Authority. This shall also apply to common areas such
as staircases which shall be adequately lit by artificial lighting. Bathrooms may
however be illuminated only by artificial light, but in such circumstances must be
provided with mechanical extract ventilation.






APPENDIX A
14 Butterworth Street, Radcliffe, M26 2QY
Licensing Conditions to be satisfied in order to achieve compliance with Bury

Metropolitan Borough Council Licensing Conditions for Housing in Multiple
Occupation

1. Provide a Logbook containing all safety and test certificates for the house including those
relating to gas, fire detection systems and electrical installations, electrical appliances
and furniture as required by the licensing conditions. Place and maintain up to date
copies of the following:

a) HMO licence and conditions

b) An inventory of all the furniture and appliances supplied by you

c) Furniture safety documentation/declaration (if applicable)

d) Gas safety certificate

e) Electrical Installation Safety Certificates

f) Documentation relating to the safety of electrical appliances provided by the
Licence Holder (PAT testing)

g) Emergency lighting test certificate

h) Fire detection equipment inspection and testing records

I) Fire extinguisher inspection and annual service records

i) The Management of Houses in Multiple Occupation (England) Regulations
2006

k) Contact details, i.e. name address and telephone number for the Licence
Holder (and other relevant person and/or manager where applicable).

Any other information you consider relevant to the safe occupation of the
property.

To be satisfied by Wednesday 23" April 2025



E3 - 2016 acquisition planning correspondence
extract

14 Butterworth Street, Radcliffe, Manchester, M26 2QY

Email record 12603

Date: Wed, 12 Oct 2016 06:27:09 +0100
From: Joshua Keegan

To: Anne Emmerson

Subject: Re: Zest - Butterworth Road

Relevant extract: the managing agent told the conveyancer that the proposed shared HMO use was understood to be permitted
development, while the conveyancer’s local search recorded no relevant planning application. This is background only and is not
relied on to prove actual commencement.

<http://zestpropertymanagement.co.uk/>

Good Morning Anne & Jamie,

Hope you are both well and having a good week so far!
Thank you for your email above.

In response to your queries:

> | have received an email from the Sellers solicitors at just before 9pm last night, but it does not include the lease, as apparently
that has still not come from the Land Registry and that will be chased. It must be one that cannot be downloaded from the Land
Registry and has to come by post, which would explain the delay.

*Okay - can you ask for proof of postage or proof or request to make sure it is definitely on the way?*

The Seller has replied that he will not be finishing off any of the outstanding work, as the property was sold as it stands, please
confirm that is acceptable.

*Yes - we were not expecting that to be complete*

The Seller also states that he does not have any documentation relating to any electrical upgrading work, nor a recent service
report for the boiler, nor the original Corgi Certificate for the installation of the boiler — again can you confirm that the absence of
these is acceptable.

*That is okay*

There is no documentation that the Sellers holds in respect of the planning and building regulation consent that would have been
required for the rear extension to the property as this was prior to his ownership. and he has offered to provide an indemnity
policy in that regard. The result of the Local Search reveals that there have been no planning applications for the property since
1977 and no Building Regulation applications since 2002. Could you please confirm that you do not intend to carry out any
development work on the property after completion that would require planning permission or building regulation consent or
would change the use of the property (ie split into apartments) (as if that was the case an indemnity policy could not be put into
place)

*We are completing some works to convert the house into a unlicensed HMO which would result in a permitted development
change is use. Would this impact the indemnity policy? We are happy to accept and indemnity policy for the works structure at
the back of the house.*

I think we are ticking things off one at a time to enable me to report in full to the mortgagees’ solicitiors.

*We Are Now Accepting New Landlords for Our Management Service - Learn About Our Award Winning Service Here!
<http://zestpropertymanagement.co.uk/for-landlords/> <http://zestpropertymanagement.co.uk/for-landlords/>*

*Check the NEW Website Launch of Zest Portfolio Builder <http://zestportfoliobuilder.co.uk>*
Josh Keegan
Acquisitions Director

M. +44 (0) 7450 263 275 <#m_3055344630311087997_m_5220813516212948512_m_3535938620305778635_m_917817921
3545163299_m_-9119020319948136057_1840150158_2022086407_14f3d10b4afe2647_14ef87996fcc3651_14ece637120584
a8_1l4eaf5d40d2ec294_14e406bfd47e00ff_14e2485373aal72d_14e2473082db1d35_14dafb23b5298398_>

T. +44 (0) 161 401 9378 <#m_3055344630311087997_m_5220813516212948512_m_3535938620305778635_m_917817921
3545163299 _m_-9119020319948136057 1840150158 2022086407 _14f3d10b4afe2647 14ef87996fcc3651 14ece637120584

PP-15146217 - SUPPORTING INFORMATION Page 1



a8_l4eaf5d40d2ec294 14e406bfd47e00ff_14e2485373aal72d_14e2473082db1d35_14dafb23b5298398 >
Visit Zest online <http://zestpropertymanagement.co.uk/>

Zest Property Management

132-134 Great Ancoats Street

Manchester

M4 6D [image: For Clients] <http://zestpropertymanagement.co.uk/for-clients/> [image: For Agents]
<http://zestpropertymanagement.co.uk/for-agents/> [image: For Tenants] <http://zestpropertymanagement.co.uk/for-tenants/>

This e-mail and any files transmitted with it may be confidential and are intended only for the use of the named recipient. If you
are not the intended recipient please notify us immediately and delete it from your system. Distribution, copying or disclosure of
this message, or its contents, is strictly prohibited and may be unlawful unless authorised by Zest Property Ltd.

Sent with MailTrack
<https://mailtrack.io/install?source=signature&lang=ené&referral=joshua.keeganl@gmail.com&idSignature=22>

Raw RFC 822 email originals are preserved in the “Raw email originals” folder and can be supplied to the case officer.
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E4 - 2024 HMO renewal and inspection
correspondence

14 Butterworth Street, Radcliffe, Manchester, M26 2QY

Email record 3092

Date: Fri, 25 Oct 2024 09:15:19 +0100
From: 1ncanhing Knntin~

To:
Subject: HMO Licence Expiring for 14 Butterworth Street

Relevant extract: Sure Move's system showed the HMO licence due to expire on 15 December 2024 and Jamie authorised
renewal.

Dear Mr Lewis,

| hope this email finds you well.Our systems are showing that your HMO Licence for 14 Butterworth Street is due to expire on
15/12/2024.Would you like us to assist with the reapplication?

Kind Regards
Josephine Keating accounts@suremovelettings.co.uk

Sure Move 10 St Chads Court, School Lane, Rochdale, Greater Manchester, OL16 1QU Telephone : 01706 751233

Email record 2846

Date: Tue, 26 Nov 2024 10:37:40 +0000

From: Josephine Keating

To: Jamie Lewis

Subject: Re: HMO Licence Expiring for 14 Butterworth Street

Relevant extract: Sure Move confirmed the Bury Council property inspection was booked for 12 December 2024.

Perfect; this has all been completed and the property inspection with the council is booked for 12th December so we'll keep you
posted m

Many Thanks

*Josephine Keating*

*Branch Manager*

*Sure Move* *10 * *St Chads Court*
*Rochdale OL16 1QU *

*Tel: 01706 751 233*

The information in the email and any documents and files transmitted with it are confidential and for the use of the intended
recipient only. If you are not the intended recipient, please delete the message and statements immediately and notify the
sender. Any unauthorized dissemination or copy of this email, or any misuse or wrongful disclosure of the information contained
in it is strictly prohibited and may be illegal. The opinions, statements and thoughts expressed in this email and its attachments if
any are those of the individual sender and not necessarily of SureMove or any associated personnel. Although SureMove
believes this email and any attachments are free of any virus or other defect which may affect a computer, it is the responsibility
of the recipient to ensure that it is virus free and SureMove does not accept any responsibility for any loss or damage arising in
any way from its use. Company Number: 11986991 | VAT No: 133122857

Raw RFC 822 email originals are preserved in the “Raw email originals” folder and can be supplied to the case officer.
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ES5 - 2025 HMO officer works and licence grant
correspondence

14 Butterworth Street, Radcliffe, Manchester, M26 2QY

Email record 2417
Date: Fri, 24 Jan 2025 10:56:48 +0000

From*® 1neanhina Keaatinn

To:
Subject: Bury Council HMO Licence - Requested Work from Council

Relevant extract: Sure Move reported works requested by Bury’s HMO Officer for the shared kitchen and Rooms 1-5 before the
renewed licence.

Dear Mr Lewis,
| hope this email finds you well.

During their property inspection prior to producing the HMO Licence the HMO Officer has requested the following work to be
completed:

All Door Gaps needs to no more than 4mm gap all round; doors not compliant: Kitchen Room 1 Room 2 Room 3 Room 4 Room
5 Landing Guarding should be a minimum of 1100mm in height and there should be no openings above 100mm. We have
arranged a local contractor to attend and quote the work required. They have advised it will cost £1080.00 to complete the
following:

Supply and fit drop and perimeter seals to fill in door Gaps as listed below: - Kitchen - 8mm gap to the top of the door. - Room 1 -
7mm gap to the closing edge; a gap that exceeds door measure at the foot of the door - Room 2 - 6mm gap on the hinge side;
6mm on the closing edge; 7mm at the top of the door. - Room 3 - 8mm gap to the top of the door; 8mm gap to the closing edge
of the door. - Room 4 - Gap to the top and closing edge of the door is excessive. - Room 5 - Gap to the top, side and foot of the
door are excessive. Landing Guarding - board over gaps and supply and fit new handrail on top of current. Fill and paint white to
make good and match The council have also requested a full professional fire risk assessment which we can arrange for
£450+VAT. This may bring up additional recommended work (they love to find something) but we would recommend arranging
this after completing the above works.

Let me know your thoughts on both the request work and the Fire Risk Assessment.
Kind Regards
Josephine Keating accounts@suremovelettings.co.uk

Sure Move 10 St Chads Court, School Lane, Rochdale, Greater Manchester, OL16 1QU Telephone : 01706 751233

Email record 1872

Date: Thu, 24 Apr 2025 11:30:51 +0100

Fror '~~~=hine Keating

To

Subject: Propery wicence m.vi.O for 14 Butterworth Street, Radcliffe, Manchester, M26 2QY

Relevant extract: Sure Move supplied the renewed Bury HMO licence on 24 April 2025.

Dear Mr Lewis

Please find attached the Property Licence H.M.O for 14 Butterworth Street, Radcliffe, Manchester, M26 2QY
Kind Regards

Josephine Keating accounts@suremovelettings.co.uk

Sure Move 10 St Chads Court, School Lane, Rochdale, Greater Manchester, OL16 1QU Telephone : 01706 751233

Raw RFC 822 email originals are preserved in the “Raw email originals” folder and can be supplied to the case officer.
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E6 - 2026 continuing HMO operation
correspondence

14 Butterworth Street, Radcliffe, Manchester, M26 2QY

Email record 137
Date: Wed, 14 Jan 2026 06:13:50 -0500

From. Cémmim Al el
To
Subject: Portable Appliance 1<sung for 14 Butterworth Street, Radcliffe, Manchester, M26 2QY

Relevant extract: annual portable appliance testing was supplied for the property.

[image: SiteLogo]

Dear Mr Lewis

Please find attached the Portable Appliance Testing for 14 Butterworth Street, Radcliffe, Manchester, M26 2QY
Kind Regards

Stacie Churchill Stacie@sure-move.com

Sure Move 10 St Chads Court, School Lane, Rochdale, Greater Manchester, OL16 1QU Telephone : 01706 751233 [image:
tracker]

Email record 34072

Date: Wed, 15 Apr 2026 07:29:26 -0700

From- *- oo T

To: B

Subject: Rent Review for 14 Butterworth Street, Radcliffe, Manchester, M26 2QY

Relevant extract: Sure Move reviewed separate rents for Rooms 2, 3 and 4, corroborating current room-by-room letting.
[image: SiteLogo]

Dear Mr Lewis | hope this email finds you well.

We are writing as some rooms in your property on 14 Butterworth Street require a rent review.

We have completed an assessment as below:

Market Rent Current Rent Suggested Rent Room 2 £650 £598 £620 Room 3 £620 £620 X Room 4 £575 £575 X We would
recommend reassessing Room 3 and 4 in around 3 months time as a rent increase is not recommended at this time.

Let me know your thoughts.
Kind Regards
Josephine Keating accounts@suremovelettings.co.uk

Sure Move 10 St Chads Court, School Lane, Rochdale, Greater Manchester, OL16 1QU Telephone : 01706 751233 [image:
tracker]

Raw RFC 822 email originals are preserved in the “Raw email originals” folder and can be supplied to the case officer.
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E7 — 2017 RENOVATION COMPLETION
CORRESPONDENCE

14 Butterworth Street, Radcliffe, Manchester, M26 2QY

Email record 12186

Date: 13 February 2017

From: Aleksandra Bober, Zest Property Management

To: Jamie Lewis

Subject: Butterworth - project summary and final balance invoice

Relevant extract from the preserved original email: the project had been completed within the agreed
nine-week timescale; the email recorded the renovation cost and described the completed result as a
transformed house for future tenants.

Purpose: corroborates that the renovation was complete before the first individual room tenancies began in March 2017. It is not
relied upon alone as evidence of occupation.

The raw RFC 822 email original (12186.eml) and its metadata are preserved in the evidence folder. The attached final invoice is not
relied upon for the planning-use case.
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E8 — REDACTED 2017 INDIVIDUAL TENANCY
AGREEMENT EXTRACTS

14 Butterworth Street, Radcliffe, Manchester, M26 2QY

Six original PDF agreements were supplied by Zest Property Management as attachments to its email of 1
October 2018 in response to Jamie Lewis's request for all AST agreements used for the property since it
started being let.

Agreements A—E were all concurrently in force by 6 May 2017. Each is an individual tenancy agreement for
this property; three identify Units 1, 2 and 5 expressly. Together they are direct contemporaneous evidence
of room-by-room occupation by five separate households within Use Class C4. Agreement F is a later
replacement tenancy for Unit 2.

Tenant, guarantor, financial and signature material has been removed from the submission copy for privacy. The complete originals
and SHA-256 manifest are retained in the confidential evidence folder and can be provided securely to the case officer if required.

A 4 March 2017 4 March 2017 to 3 September 2017
Unit 2

B 28 March 2017 28 March 2017 to 27 September 2017
14 Butterworth Street (unit not stated on extract)

C 11 April 2017 11 April 2017 to 10 October 2017
14 Butterworth Street (unit not stated on extract)

D 5 May 2017 5 May 2017 to 4 November 2017
Unit 1

E 23 April 2017 6 May 2017 to 4 November 2017
Unit 5

F 2 October 2017 4 October 2017 to 3 April 2018
Unit 2
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Agreement A — privacy-redacted extract

www.zestpropertymanagement.co.uk

Assured Shorthold Tenancy Agreement

under part 1 of the Housing Act 1988 as amended under part 3 of the Housing Act 1996.
Note: If you need to pay a deposit, we will deal with it under one of the Government-approved schemes

Agreement Details
Dated Mar 4, 2017
The Property (hereinafter called ‘The Property’) Unit 2, 14, Butterworth Street, Radcliffe, M26 2QY

TENANT AND GUARANTOR DETAILS REDACTED

Agreed Term Length (Months) 6
The Term Start Date 04 Mar 2017

The Term End Date (11am finish) 03 Sep 2017

Rent Details

FINANCIAL AND SIGNATURE DETAILS OMITTED

Agreement A — original retained confidentially — SHA-256 295e5¢7798ed2981...
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Agreement B — privacy-redacted extract

www.zestpropertymanagement.co.uk

Assured Shorthold Tenancy Agreement

under part 1 of the Housing Act 1988 as amended under part 3 of the Housing Act 1996.
Note: If you need to pay a deposit, we will deal with it under one of the Government-approved schemes

Agreement Details
pDated Mar 28, 2017
The Property (hereinafter called ‘The Property’) 14, Butterworth Street, Radcliffe, M26 2QY

TENANT AND GUARANTOR DETAILS REDACTED

Agreed Term Length (Months) 6
The Term Start Date 28 Mar 2017

The Term End Date (11am finish) 27 Sep 2017

Rent Details

FINANCIAL AND SIGNATURE DETAILS OMITTED

Agreement B — original retained confidentially — SHA-256 ca99e8e0136e986a...
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Agreement C — privacy-redacted extract

www.zestpropertymanagement.co.uk

Assured Shorthold Tenancy Agreement

under part 1 of the Housing Act 1988 as amended under part 3 of the Housing Act 1996.
Note: If you need to pay a deposit, we will deal with it under one of the Government-approved schemes

Agreement Details
Dated Apr 11, 2017
The Property (hereinafter called ‘The Property’) 14, Butterworth Street, Radcliffe, M26 2QY

TENANT AND GUARANTOR DETAILS REDACTED

Agreed Term Length (Months) 6
The Term Start Date 11 Apr 2017

The Term End Date (11am finish) 10 Oct 2017

Rent Details

FINANCIAL AND SIGNATURE DETAILS OMITTED

Agreement C — original retained confidentially — SHA-256 898bc937e387b40d...
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Agreement D — privacy-redacted extract

www.zestpropertymanagement.co.uk

Assured Shorthold Tenancy Agreement

under part 1 of the Housing Act 1988 as amended under part 3 of the Housing Act 1996.
Note: If you need to pay a deposit, we will deal with it under one of the Government-approved schemes

Agreement Details
Dated May 5, 2017
The Property (hereinafter called ‘The Property’) Unit 1, 14, Butterworth Street, Radcliffe, M26 2QY

TENANT AND GUARANTOR DETAILS REDACTED

Agreed Term Length (Months) 6
The Term Start Date 05 May 2017

The Term End Date (11am finish) 04 Nov 2017

Rent Details

FINANCIAL AND SIGNATURE DETAILS OMITTED

Agreement D — original retained confidentially — SHA-256 a07fecfa29a96fod...
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Agreement E — privacy-redacted extract

www.zestpropertymanagement.co.uk

Assured Shorthold Tenancy Agreement

under part 1 of the Housing Act 1988 as amended under part 3 of the Housing Act 1996.
Note: If you need to pay a deposit, we will deal with it under one of the Government-approved schemes

Agreement Details
Dated Apr23, 2017
The Property (hereinafter called ‘The Property’) Unit 5, 14, Butterworth Street, Radcliffe, M26 2QY

TENANT AND GUARANTOR DETAILS REDACTED

Agreed Term Length (Months) 6
The Term Start Date 06 May 2017

The Term End Date (11am finish) 04 Nov 2017

Rent Details

FINANCIAL AND SIGNATURE DETAILS OMITTED

Agreement E — original retained confidentially — SHA-256 43655887498a08dd...
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Agreement F — privacy-redacted extract

www.zestpropertymanagement.co.uk

Assured Shorthold Tenancy Agreement

under part 1 of the Housing Act 1988 as amended under part 3 of the Housing Act 1996.
Note: If you need to pay a deposit, we will deal with it under one of the Government-approved schemes

Agreement Details
Dated Oct 2, 2017
The Property (hereinafter called ‘The Property’) Unit 2, 14, Butterworth Street, Radcliffe, M26 2QY

TENANT AND GUARANTOR DETAILS REDACTED

Agreed Term Length (Months) 6
The Term Start Date 04 Oct 2017

The Term End Date (11am finish) 03 Apr 2018

Rent Details

FINANCIAL AND SIGNATURE DETAILS OMITTED

Agreement F — original retained confidentially — SHA-256 4aff0c2802ba4d6f...
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E9 — 2017-2018 ROOM-LETTING MANAGEMENT
CORRESPONDENCE

14 Butterworth Street, Radcliffe, Manchester, M26 2QY

Email record 12017

Date: 4 December 2017

From: Josephine Keating, Sure Move Lettings

To: Jamie Lewis

Subject: Rent for Room 2 & 5

Relevant extract: the managing agent supplied statements for rent payments under the subject ‘Rent for

Room 2 & 5'. This corroborates continued room-by-room management later in 2017.

Email record 11629

Date: 1 October 2018

From: Toby Keegan, Zest Property Management

To: Jamie Lewis

Subject: Re: REQUEST: 14 butterworth street. All AST agreements to date

Relevant extract: Zest returned six attached tenancy-agreement PDFs in response to the request for all
agreements used at 14 Butterworth Street since it started being let. Those attachments are the originals

underlying the privacy-redacted extracts in E8.

The raw RFC 822 originals (12017.eml and 11629.eml) are preserved in the evidence folder. Direct personal contact information in
the quoted email chain has not been reproduced in this public submission extract.
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E10 — 2019 BURY COUNCIL HMO INSPECTION
CORRESPONDENCE

14 Butterworth Street, Radcliffe, Manchester, M26 2QY

Email record 11340

Date: 25 June 2019

From: Josephine Keating, Sure Move Lettings
To: Jamie Lewis

Subject: Butterworth Street HMO Inspection

Relevant extract: Sure Move reported that an HMO inspection with an officer from Bury Council had taken
place that afternoon. The officer's observations included damp at Room 3, handrails to the two staircases,
and adjustment of the door to Bedroom 2.

Purpose: formal Council inspection activity corroborating the established multi-room HMO configuration before licence
BUR/HMO/0070 came into force on 16 December 2019.

The raw RFC 822 email original (11340.eml) and its metadata are preserved in the evidence folder.
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